










































































































































































COLLECTIVE AGREEMENT 

2. It is understood that a source deduction will be made by the 
financial institution involved for income tax and other statutory 
deductions, in accordance with Section 153 of the Income Tax 
Act, upon release of the funds to the employee. The principal 
portion of such funds shall be .deemed as wages. 

3. It is the employee's responsibility to obtain the relevant tax 
interpretation bulletins as they affect the employee's own 
situation. 

The Employer is not expected to provide tax advice. The employee 
should be cognizant of all tax issues pertaining to the employee's 
participation in the SFL. · 

Withdrawal/Deferral 

1. An employee may withdraw from the plan no later than six 
months prior to the planned leave date by giving written notice to 
the Employer. Withdrawal upon shorter notice will require 
Employer consent. 

2. Where an employee who is a participant in the plan is identified 
as being redundant, the withdrawal notice period shall be waived 
and the employee shall have free access to ·the accumulated 
fund. Should an employee die or be placed on Long Term 
Disability prior to going on leave or is otherwise terminated the 
withdrawal notice period shall be waived and the estate or 
employee shall have immediate access to the accumulated fund. 

3. Withdrawal from the program may entail an additional tax burden 
for the employee. The employee may on one occasion only, 
request that the leave be advanced or delayed where this will 
avoid the need to withdraw from the program. Management will 
make every reasonable effort, based upon operational feasibility, 
to accommodate the employee's request. 

4. Given the financial liabilittes that an employee would incur if 
called back to work while on self-funded leave, the Employer will 
exhaust all other available options prior to recalling the 
employee. 

5. Due to significant unforeseen operational circumstances beyond 
the employer's control and where no other feasible option exists 
a participating employee's period of leave may be postponed by 
up to six months at the employer's request. 

6. Since termination of employment would require withdrawal from 
the Self-Funded Leave program, participating employees will be 
responsible for the financial implications of such terminations. 
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Funding 

1. Employees fund the leave by authorizing the withholding of a 
portion of their basic salary, up to a maximum of 33%%, for 
deposit into a trust fund, on an ongoing basis, prior to the leave 
period. 

Basic salary means a participating employee's regular salary including 
any retroactive pay adjustments but does not include overtime or any 
other special payments, e.g., allowances, differentials, lump-sum 
payments. 

Employee benefits deductions will continue to be made on the full 
amount of earnings in the period during which the employee's salary is 
being deferred. 

The employee will be responsible for payment of all employee benefits 
while on leave as well as the applicable employer's share of 
superannuation and certain other benefit plans. 

Note: The employee may not be in receipt of salary, allowance or 
tuition reimbursement from the House of Commons while on Self­
Funded Leave. (Reference: 1 (a)(iii) Part LXVlll of the Income Tax 
Regulations). 

2. As participation in the SFL program will have significant impact 
on employee benefits, costs and taxation, it is strongly 
recommended that the employee consult with the pay and 
benefits section prior to making formal application for SFL. 

Costs incurred by House of Commons 

1. Cost of administration: paperwork, enquiries, handling, etc. 

2. Employer share of G_PP premiums during the leave period. 

Benefits to Employees 

The period of leave counts as pensionable service and the employee's 
position is guaranteed on the employee's return to work. 

In the event that an employee participating in SFL be declared surplus 
prior to or on return from leave, the House of Commons policy woul~ 
apply and such employees will be considered for new vacancies and 
retrained and redeployed accordingly. 

As deposits with a financial institution are subject to tax deferral, the 
reduction in take home pay could be considerably smaller than the 
deposit itself, based on the employee's tax bracket. The Employer and 
the Public Service Alliance of Canada agree that the provisions of this 
plan shall form part of the Collective Agreement and is subject to any 
modifications made to the Income Tax Act. 
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APPENDIXC 

MEMORANDUM OF AGREEMENT 
IN RESPECT OF EDUCATION LEAVE 

LETTER OF INTENT 

BETWEEN 

THE HOUSE OF COMMONS 

AND 

THE SCANNERS BARGAINING UNIT 

During negotiations, the PSAC raised the subject of education leave for 
the Scanner Group. 

The Security Services recognizes the importance of education leave 
without pay for the members of the bargaining unit, and as such, will 
commit to the following. Applications for leave without pay for education 
purposes will be considered if: 

1. Operational requirements permit; 

2. Studies will 'enable employees to fill their present role more 
adequately; 

3. To undertake studies in some field in order to provide service to 
Security Services; and 

4. Financial assistance is available to employees wishing to 
participate in a study program outside of regular working hours, 
subject to the prior approval of the responsible manager. An 
employee's tuition or registration fees shall be reimbursed 
according to the following criteria: 
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(i) at one hundred percent (100%) when a training or 
development program or activity is directly related to 
the employee's work or responsibilities; 

(ii) at fifty percent (50%) to one hundred percent (100%), 
at the discretion of the Employer, when a training or 
development program or activity is related to the 
evolving environment of the employee's work in order 
to provide a service which the Employer requires or is 
planning to provide; 
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(iii) at fifty percent (50%) when a training or development 
program or activity is not directly related to current 
work, but nonetheless contributes to professional 
development and may eventually help the employee 
assume other duties and responsibilities within the 
organization; or corresponds to professional 
development interests linked to career advancement 
possibilities within the House: 

Reimbursement procedures and the list of inadmissible fees shall be as 
described under the House of Commons Training and Development 
Policy. 

Signed October 12, 2004. 
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